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Dear Valued Customer, 

This Order Planner Pad comes to you with sincere thanks for your business!

Please use these order forms to:

 • plan your order before you place it. Place an order anytime on our website at    

  www.riogrande.com. If you prefer to place your order by phone, call us at    

  800.545.6566—our knowledgeable customer service representatives are ready 

  for your call Monday through Friday, 7 a.m. to 6 p.m. mountain time.

 • e-mail your order to us anytime; just visit www.riogrande.com/ordering.htm.

 • fax your order to us anytime; just dial 800.965.2329.

 • send us your order form via US mail; our address is P.O. Box 12277,

  Albuquerque, NM 87195-0277.

When you’re nearing the end of this pad, simply include #401-921 next time you order 

and we’ll send you another free Order Planner Pad!

Our ongoing goal is to improve service to you and tailor our product lines to your

specific business needs. As always, we welcome your comments and suggestions.



Source Code (printed on the catalog or flyer you’re ordering from)

Customer I.D. #

Business Name 

Your Name

Ship To

Phone #

Fax #

METHOD OF PAYMENT

❏ Charge to (circle one): MasterCard/Visa/American Express/Discover 

#_______ - _______ - _______ - _______ Expiration ____________

Print Cardholder’s Name

Cardholder Signature

Billing Address (required with credit card billing)

❏ Charge to my Rio Grande Open Account # __________ - __________

If out of stock:              ❏ OK to back order ❏ Please Call ❏ Please Fax Job or Purchase Order #

Order #/Size or Color Quantity Description Price Each Total Price

P.O. Box 12277
Albuquerque, NM 87195-0277

Phone: 800.545.6566  •  Fax: 800.965.2329  •  Int’l Fax: 505.839.3016

ORDER PLANNER

PLEASE PRINT LEGIBLY

Ship my order (please check one):

❏❏ UPS X* (next business morning delivery) 
❏❏ UPS Blue (two business days)
❏❏ UPS Ground

❏❏ USPS 
(for deliveries to P.O. box, FPO, APO, Alaska and Hawaii )

Use this form to prepare orders before you call or use it to fax orders to us. Call 800.545.6566 to reorder order planner forms.

page _____ of _____

Your total will include shipping charges and insurance. Please call 800.545.6566 for complete billing information.




